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The Training Committee of the South African Board for Sheriffs 
has resolved to embark on a national COMPULSORY Legal 
Practice Bookkeeping Course for Sheriffs in 2020. This three 
day classroom session with assessments, will replace the 
Needs Based Training sessions this year. The appointed 
provider for the training is the Gawie Le Roux Institute of Law. 
 
Scope of the syllabus

The syllabus for the Bookkeeping course will deal with the 
topics set out below as well as any additional topics that the 
SABFS deems necessary to be included to adequately reflect 
the needs identified by the Board in effectively equipping 
sheriffs in performing their duty and keeping proper accounting 
records.

The following concepts will be contained in the syllabus;
• What is bookkeeping?
• Recording of daily transactions 
• Books of Prime Entry (Business and Trust Cash books  
 and journals)
• Difference between Trust Account and Business Account
• Ledgers
• Relevant journals and Transfer journal procedure
• Value Added Tax (VAT)
• Trust investments in accordance with relevant legislation
• Relevant legislation and regulation incorporated under  

 legislation
• Practical examples
• Topics the SABFS deems necessary to be included

Development of the study material

The SABFS will establish a reference group to assist and advise 
the Gawie Le Roux Institute of Law to develop the content in 
line with the financial administration of the sheriffs’ profession. 

The Gawie Le Roux Institute of Law has a very particular and 
effective process to develop new content for study guides.  This 
process allows a specific competent professional a set period 
of time, depending on the size of the syllabus to be developed, 
to scrutinize the syllabus and then determine the key factors 
of understanding the content.  The next step is to develop the 
content as effectively as possible by means of summarising and 
writing in a way they deem necessary to effectively translate 
the bulk of the content.  

The study material will include:
• Practical examples
• Reference to relevant legislation
• Steps to be memorised when dealing with a specific  
 situation
• Summaries of the core principles of the work and
• All other study aids.

3-DAY LEGAL PRACTICE BOOKKEEPING
COURSE FOR SHERIFFS

TRAINING WILL BE CONDUCTED IN EACH PROVINCE ON DIFFERENT 
DATES WHICH WILL BE COMMUNICATED DIRECTLY WITH SHERIFFS

APRIL TO AUGUST 2020
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Furthermore, I am excited to announce that the updates for 
the Sheriffs Guide: Practice and Procedure will be published by 
Juta within a few weeks.  

The Deputy Minister for Justice and Constitutional Development, 
Mr John Jeffery joined me at a Board meeting on Tuesday 26 
November 2019 at the Taj Hotel in Cape Town to review the 
Annual Report 2019 which was submitted to his office in August 
2019. 

A fter a well-deserved break and enjoyable season of festivities, 
we welcome 2020. The current Board is in its final year of its 
three-year term and we are delighted to share with you our 
projects for the new year as part of our three-year strategic 
objectives.

As the Chairperson of the Board, I encourage all sheriffs to 
attend and support our training initiatives as set out in our 
strategic plan. Our strategic plan was developed specifically 
to benefit the sheriffs’ profession, therefore you must actively 
participate in all the planned activities for the year! 

For the 2020 financial year, our strategic plan will include some 
of the following objectives: 
• Appointment of new sheriffs
• Sheriffs Introductory Course
• Legal Practice Bookkeeping Course for Sheriffs
• World Sheriffs Day, 
• Monitor and actively contribute to the RCC process, and 
• Complete and implement the approved audit guidelines in  
 line with IRBA. 

It is imperative that I mention, the upcoming Legal Practice 
Bookkeeping Course for Sheriffs which is COMPULSORY for 
sheriffs throughout the country. The course is a 3-day workshop 
which will be held in all provinces between April and August 
2020. 

Furthermore, I want to thank all sheriffs and their office staff 
who assist us in enhancing the profession through their own 
personal endeavours. 

We urge you to share your efforts and generous gestures with 
us by communicating these to us via our Communications 
Officer at tasneemh2@sheriffs.org.za.

Lastly, thank you to all sheriffs who complied with their Legal 
Obligations in 2019. We are now preparing for Legal Obligations 
2020. 

The Board wishes all sheriffs and stakeholders a happy and 
thriving 2020! 

MESSAGE FROM THE 
CHAIRPERSON

Deputy Minister for Justice and 
Constitutional Development Mr John 
Jeffery and Chairperson of the SABFS 
Mrs Charmaine Mabuza

Director Legal Services - Mr Blendynn 
Williams and Deputy Minister for Justice 
and Constitutional Development - Mr 
John Jeffery

Minister’s visit to SABFS Board meeting 
in November 2019
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3. Reduce logistics and processes of post and couriering
4. Saves time
5. You can read, WHEREVER, WHENEVER on your  
 smartphones, laptops and desktops. 

We will be continuing with the pint version for one more edition 
and from August 2020 we’ll be sending you the digital Siyanazisa 
newsletter via an email link which opens in a web browser 
compatible with all smartphones, laptops and desktops.

Send us your thoughts to: tasneemh2@sheriffs.org.za 

Please let us know if you will join your colleagues to enhance 
this initiative and become part of a group of sheriffs that are 
committed to assisting the public in a meaningful way. Please 
call the Communications Officer, Mrs Tasneem Hassan Bey on 
021 426 0577 or email: tasneemh2@sheriffs.org.za.

The theme of this year’s WSD will be communicated in due 
course. 

SIYANAZISA MOVES FROM PRINT TO DIGITAL 

WORLD SHERIFFS DAY 2020 

The South African Board for Sheriffs will be shifting the 
Siyanazisa newsletter from a print format to a digital format. For 
years the Board has been printing newsletters and distributing 
them via post to sheriffs and stakeholders. However, the 
evolving 21st Century has taught us that Digital is the way to 
go! 

Below are some of the reasons we are considering moving to 
digital: 
1. Saves the Board money
2. Reduce paper usage

The Board would like to get involved with your offices’ World 
Sheriffs Day (WSD) initiatives for June 2020! It is usually held 
on the second Thursday of June. 

We appeal to you to serve all documents relating to family 
matters, FREE of charge on World Sheriffs Day. If you are 
willing to commit to this gesture we would like to advertise the 
free services through various forms of media. 



SHERIFFS INTRODUCTORY COURSE 100 - (SIC 100)
The SABFS in collaboration with the SASSETA and Justice 
College, hosted the Sheriffs Introductory Course (100) in 
January 2020 for 103 learners. 

It was agreed, as per the Training & Communications Manager, 
that we will not advertise the SIC “100” on social media and 
the SABFS website due to the fact that our target market is the 
sheriff’s profession. Relevant communication was issued from 
25 October 2019 via email and SMS to all sheriffs and deputies. 
Due to the small number of applications received from Limpopo, 
Northern Cape, North West and Mpumalanga, we engaged the 
learners telephonically and explained that we would not host 

The Training Committee agreed to use the following 8 people as 
assessors and facilitators; Indran Adimoolum, Allan Murugan, 
Rantesh Rajkumar, Ashraf Dawood, Estelle Carelse, Francois 
Van Greunen, Victoria Soga and Martin Akker. 

The Board is most grateful to them for going the extra mile to 
assist learners. We are aware of the great amount of work that 
was required in preparation for the classroom sessions. 

Since the SIC NQF Level 4, is a formal skills programme 
registered with the SASSETA, there are a number of 
requirements and criteria that the Training Committee and 
Training Division had to adhere to when implementing the 
programme, such as;

1. Contracts and SLA between the SABFS and Justice  
 College
2. Contracts with learners
3. Contracting Facilitators, Assessors and Moderators
4. Training venues
5. Catering
6. Training material
7. Induction of learners
8. Training plan
9. Lesson plan
10. Assessments

the course in their province but they were welcome to join the 
Pretoria class. 

A trainer the trainer workshop was hosted at OR Tambo 
on 4 and 5 December 2019 to workshop the assessors and 
facilitators ahead of the course. 

The course was conducted as per below: 

• Week One 13 - 17 January 2020 (Classroom Week)
• Week Two  20 - 24 January (Mentors Week)
• Week Three  27 - 31 January 2020 (Classroom Week) 

11. Planning session for the training team (train the trainers  
 and assessors)
12. Moderator feedback session
13. Verifier session

Below is an outline of the process and implementation of 
the Skills Programme
• The SIC was hosted in Durban, Pretoria, Cape Town,  
 East London and Bloemfontein. This is due to the fact that  
 this is a national project and we wanted to make the  
 training as accessible to learners as possible.
• Learners attended two weeks of lectures and were places  
 at a mentor’s (sheriff’s) office for a week. The classrooms  
 sessions were staggered to allow learners to attend the  
 mentorship week. 
• Time was also made available for a period of self-study  
 and the opportunity for learners to complete a Portfolio of  
 Evidence (POE). 
• All POE’s are being assessed by registered Assessors
• The entire assessment process will be moderated in line  
 with quality assurance principals of the SASSETA
• The ETQA at the SASSETA will verify the training  
 programme including assessments and moderation  
 before awarding learners with a formal qualification  
 certificate of competence.
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Staff in the Training Division preparing for the SIC 100 SIC 100 Train the Trainer Workshop

PROVINCE KWA-ZULU NATAL GAUTENG EASTERN CAPE WESTERN CAPE FREE STATE 

Amount of Learners 13 43 13 22 12

TOTAL 103
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COMMENTS FROM THE SIC 100 LEARNERS
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Kwa-Zulu Natal - Facilitated by Mr Rantesh Rajkumar • Western Cape - Facilitated by Mr Francois van Greunen • Gauteng - Facilitated by Mr Indran Adimoolum

Thank you to Mr Murugan as well as the training committee for 
an extremely profitable and enlightening 3 weeks of training. It 
was great meeting new people and studying the profession in the 
depths that we have. Last but certainly not least, a huge thank you to 
Mr Rajkumar for all of the guidance throughout the course and 
for his excellent leadership qualities. All the best to everyone.    
Kwa-Zulu Natal

Mr Murugan, SABFS, Mr Nel and Mr Rajkumar... Thank you so 
much for giving us all this opportunity. It has been a real eye-
opener form me and I can’t wait to see what the future holds for 
all of us. Your insight and knowledge has truly grown within us. 
Thank you for taking care of us.  Kwa-Zulu Natal

Thank you for the training and assistance as well. Mr Rajkumar 
was an excellent facilitator and without his expertise and 
guidance we would definitely not achieved what we did. Thank 
you guys.  Kwa-Zulu Natal

You were amazing Mr Van Greunen and the whole team. I owe 
you, believe me.  Western Cape

Thank you Mr van Greunen and the whole Cape Town group. I 
wouldn’t have made it without your help and motivation.
Western Cape

Thank you Mr van Greunen for all your preparation, dedication 
and most of all for the motivation. A huge thank you to all my 
colleagues, you are all special.  Western Cape

To our facilitator Mr Adimoolum… A big thank you for your 
patience during this SIC 100. No one said it will be easy, 
but we finished together by helping one another. We gained 
knowledge in other areas pf the profession that we as Deputies 
or Administrative staff don’t work with and can only help us in 
the future to succeed and making our offices successful. Just a 
BIG thank you from SIC 2020 class.  Gauteng

Andy we appreciate your patience with us and the phenomenal 
knowledge u have imparted onto us. Your style of lecturing is 
unique, second to none. The course was well presented. Thank 
you very much.
Gauteng

Thank a lot Andy, you are simply the best. Without you this 
course would not have made sense to many of us. You went 
the extra mile.  Gauteng

Thank you Andy for your dedication, hard work and most 
importantly your passion for the profession. It is a heartfelt 
compression you showed to us.  Gauteng

Mr Adimoolum thank you for taking the time out of your office to 
lecture us. We appreciate it, and the knowledge we gained was 
great. Much appreciated. All the best.  Gauteng

Thank you to the SABFS and all persons concerned in the 
planning and organizing of the SIC. Mr Murugan, thank you for 
your guidance and assistance and lastly a big thank you to our 
facilitator, Mr Rajkumar for your patience and understanding 
throughout the training. You were excellent. To all our 
colleagues it was amazing working with you guys and getting 
to know you’ll.  Kwa-Zulu Natal

Thank you to everyone that were involved in making our 
training so successful. A special thanks to Mr Rajkumar for your 
excellent leadership skills and encouragement. It was lovely to 
meet and train with such wonderful colleagues.
Kwa-Zulu Natal
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Dr Kate Malepe, the newly 
appointed Director for Legal 
Learning at Justice College 

Pretoria SIC 100 Group in session

Bloemfontein SIC 100 Group

Cape Town SIC 100 Group 

Learners at the SIC 100 in Pretoria 

Learners in session at the Bloemfontein SIC 100 

Eastern Cape SIC 100 Group 

Ms Lorraine Matjila from 
SASSETA addresses 
learners on the assessment 
process of POE’s 

Mr Allan Murugan, the 
Chairperson of the Training 
& Development Committee 
addresses learners at the 
SIC 100 Induction Day in 
Durban

Mr Rantesh Rajkumar 
engages with learners at the 
SIC 100 in Durban
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CYBER CRIME BY THE CYBERSECURITY HUB
We live and work in a digital age where citizens and businesses 
find information communication technologies (ICTs) invaluable 
for carrying out daily tasks. At the same time, more and more 
citizens and businesses are the most likely to suffer security 
breaches. This is due to vulnerabilities in these new and existing 
technologies, together with device convergence, the significant 
increase in ‘always on’ connections and the continuous and 
exponential user uptake.

Such security breaches may be IT related, for example though 
computer viruses or other malicious software, system failure or 
data corruption, or they may be socially motivated, for example 
through theft of assets or other incidents caused by staff. In 
an age ever more reliant on digital information, there is an 
increasing number of dangers.

Attacks against information infrastructure and Internet services 
are now commonplace, and 2017, in particular, we have seen 
a large number of global incidents and data breaches. These 
attacks have placed the spotlight firmly on how organisations 
are taking up the challenge of securing information systems, 
critical infrastructure and citizen’s information, while at the 
same time building confidence in the ability to use the internet 
to access services and transact safely.

Numerous large-scale data breaches have released citizens’ 
personal and financial information into the public domain 
and have, to a large extent eroded confidence in the public 
and private sectors’ abilities to defend against, and recover 
from these attacks. These attacks have also increased the 
public’s knowledge around issues like ransomware, with this 
word having now entered into daily usage. The scale and 
sophistication of the attacks are themselves increasing at a 
rate not seen previously, with cybercrime now emerging as a 
well-paid, outsourced model.

In the light of an emerging legislative framework in South Africa 
- especially the imminent promulgation of the Cybercrimes 
and Cybersecurity Bill, and also instruments like King IV - 

organisations must increasingly be aware of the obligations 
placed on them. Reputational damage and erosion of consumer 
confidence also pose significant risks to organisations and 
attacks have the ability to provide competitor advantage. South 
Africa is reputed to be the country most often attacked in Africa. 
It has been reported that South Africa lost approximately R50 
billion in 2014 due to cyber incidents, and that over half a billion 
online personal records were lost or accessed illegally in South 
Africa during 2015. Estimates in 2011 put the financial losses 
from cyber-attacks at R3.7 billion in direct losses and R6.5 
billion in indirect costs.

End- Users as the Weakest Link 

One of the most significant security risks that organisations 
and corporations face today is not with systems or applications 
but with employees. Recent stories have highlighted that 
a considerable number of end-users are unaware of their 
exposure to security risks. A study of 700 IT security practitioners 
released by the Ponemon Institute finds that “over 78 percent 
of respondents say negligent or malicious employees or other 
insiders have been responsible for at least one data breach 
within their organisation over the past two years.”

The Role of Awareness Training

Historically, businesses and organisations have primarily 
focused on lowering the risk associated with technical 
solutions. However, little, if any, resources have been allocated 
to improving the weak security posture of employees. Given the 
rising level of breaches seen recently, it is more critical than ever 
that organisations raise security awareness by turning users 
into a first line of defence. An important and critical initiative 
to mitigate this growing risk is a security awareness program. 
Most programs include training for employees regarding the 
organisation’s security policies, standards for handling sensitive 
data, email best practices, how to report a potential breach, 
and general security principles that, if followed, will help protect 
the individual and corporation.
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